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Application No:


Affix a recent
passport size
photograph

The English and Foreign Languages University
Hyderabad - 500 007
Form of Application for the use of candidates for appointment to Group “A” Non-teaching posts at the University
	Advertisement No. II/2020
	                     Post applied for:    1) Registrar 





2) Finance Officer





  3) Librarian 
(through Deputation on tenure basis)
 

	
	

	Particulars of DD. No. _________________, Date _______________, Drawn on ________________




READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE FILLING THE FORM
1. All entries must be neatly typewritten.
2. Complete and correct information should be given against each item. If the space against any of the items is inadequate, separate sheets may be attached. Incomplete applications are liable to be rejected.
3. Applicants who are in employment should send their applications through their employer. An advance copy may, however, be sent marked “Advance Copy”.
4. Only attested copies of certificates and testimonials should be sent with this form. Originals should be produced at the time of interview.
5. The candidates who have applied in response to previous Notifications for the post of Registrar and Finance Officer issued by the University are exempted from the payment of application fee. However, they are required to apply afresh.
6. Candidates have to apply separately for each post.


1. Name of the applicant: Mr./Ms./Dr._________________________________
(in block letters)
(i) Father’s Name: ______________________
(ii) Mother’s Name:_____________________
2. Permanent address:
3. Full address for

	
	Correspondence:
	
	

	
	(with PIN code)
	Tel No.
	

	
	e-mail:
	
	Mobile No.:

	
	
	
	

	4.
	Nationality:
	


Religion:
	5. Sex:

	6.
	(a) Place of birth:
	District:
	State:


(b) Date of birth: _____________________________________________________________________
(c) Age on the last date fixed for
the submission of applications:
Years:
Months:
Days:

Please mention, if belonged to a Scheduled Caste/Scheduled Tribe/Other Backward Classes/ Unreserved/ Physically Challenged/Economically Weaker Sections write either SC or ST or OBC or UR or Physically Challenged or EWS.

7. Marital Status:
8. Academic record: (Attach additional sheet, if required)

	Course
	Name of the Board/ University
	Year of passing
	Division
	% of Marks
	Subjects
	Remarks

	10th  Std.
	
	
	
	
	
	

	Intermediate

(10+2)
	
	
	
	
	
	

	Degree
	
	
	
	
	
	

	PG
	
	
	
	
	
	

	M.Phil
	
	
	
	
	
	

	Ph.D
	
	
	
	
	
	

	Any other
	
	
	
	
	
	


10. Teaching/ Administrative experience:
	Institution
	Designation
	From 
	To
	Scale of pay/ Total emoluments

	
	
	
	
	

	
	
	
	
	


11. Languages known:
	Language
	Speak
	Read
	Write

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


12. Any visits outside India? If so, give particulars.
	Country visited
	Date of visit
	
	Purpose of
	Whether on your

	
	
	
	
	visit
	own or sponsored

	
	
	
	
	
	by any agency?

	
	
	
	
	
	Please specify.

	
	
	
	
	
	

	
	From
	To
	
	

	
	
	
	
	
	

	
	
	
	
	
	


13. Present position:
a. Designation: ______________________________________________________________________
b. Name of the employer:______________________________________________________________
c. Date of appointment in the present position:________________________________________________________________
d. Nature of appointment:_____________________________________________________________
14. Present scale of pay/Level of pay and other details:
a. Scale of pay/Level of pay:___________________________________________________________________
b. Present basic pay:__________________________________________________________________

d. Date of next increment:_________________________________________________________
15. If appointed, how much time is required for joining the University?
16. Whether applied for any post in this University before? If so, post applied for:
17. Membership of learned bodies:
18. Any other relevant information:
19. Referees: Give below the names of three referees. The referees should be persons holding responsible positions and should not be relatives. Where the candidate has been in employment, one of the referees should be his/her present or recent employer.
Name  
Address with Email and

 Contact No.
1.
2.
3.

DECLARATION
I declare that all the statements made in this application are true to the best of my knowledge and belief, and that I have not suppressed any information which may disqualify my candidature.
Date:


Signature of the applicant
ENDORSEMENT OF THE FORWARDING AUTHORITY
Mr./Ms./Dr.___________________________________Designation__________________________ is in our employment on probationary/temporary/permanent basis. His/her scale of pay is_________________ and the total emoluments are Rs.________________________. His/her application is forwarded and he/she will be relieved within___________________ after the receipt of appointment order.
Signature:
Name:
Designation:
Date:
Seal of the Office:
APPENDIX TO THE APPLICATION FORM
(Entries to be neatly handwritten/ typewritten
	1.
	Advertisement No.
	:
	
	
	
	

	
	
	
	
	
	
	
	

	2.
	Name of the applicant
	:
	
	
	
	

	
	& Address for correspondence
	
	
	
	

	
	i) Father’s Name
	:
	
	
	
	

	
	ii) Mother’s Name
	:
	
	
	
	

	
	
	
	
	
	
	
	

	3.
	Whether the applicant
	:
	   
	
	
	

	
	belongs to SC/ST/OBC/OC
	:
	
	
	

	
	EWS/PWD (Please specify)
	:
	
	
	
	

	
	
	
	
	
	
	
	

	4.
	  Nationality

           :     

  Religion                               :

  Sex
 

           :     

Date of birth & age
	:
	
	
	
	

	
	
	
	
	
	
	
	

	5.
	Present position
	:
	
	
	
	

	
	
	
	
	
	
	
	

	6.
	Scale of pay and present
	:
	
	
	
	

	
	basic pay
	
	
	
	
	

	
	
	
	
	
	
	
	

	7.
	Qualifications
	:
	
	
	
	


8. Teaching/ Administrative experience:
	Institution
	Designation
	From 
	To
	Scale of pay/ Total emoluments

	
	
	
	
	

	
	
	
	
	


9. Whether requesting for any pay protection?

9. Any other information:

SIGNATURE WITH DATE







Other allowances such as D.A., H.R.A., Interim Relief, other allowances etc.)
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FOR OFFICE USE ONLY





Verified





(    )  To be called for interview





(    ) Not to be called for interview























SIGNATURE








